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NGC PRESIDENT’S MESSAGE

“I perhaps owe having become a painter to flowers.” —Claude Monet

One of the basic urges of mankind is the desire to create. Creative flower arranging is an art form in
which the artist’s vision is expressed through the use of plant materials. Using the elements and
prin-ciples of design, the artist strives to achieve the following attributes — beauty, harmony,
distinction, and expression. Flower shows provide a unique opportunity for floral designers,
horticulturalists, judges, and the viewing public to become an integral part of the creative process.

This handbook was created through dedication and hard work. Our thanks go to the committee
members for their thoughtful and careful evaluation of the material found within.

Compiling the comprehensive materials required for all aspects of flower shows began under the
2013-2015 administration of Linda Nelson Bentson, and continued through the 2015-2017 admin-
istration of Sandra H. Robinson. The NGC organization appreciates their long hours of
deliberation, discussion, and attention to detail.

Judges use the Handbook for Flower Shows as a guideline to thoughtfully and impartially evaluate
flower show exhibits. Education is at the core of the all NGC projects, and the 2017 edition of the
NGC Handbook for Flower Shows fulfills this mission by providing the tools necessary to
successfully plan, execute, and judge a flower show.

We invite you to use it to shape the creative process as you exhibit in upcoming flower shows. As
always, we extend our sincere gratitude to the members of the Handbook for Flower Shows
Revision Committee for generously sharing their time and expertise.

Sandra H. Robinson
NGC President, 2015-2017
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CHAPTER 1

NGC FLOWER SHOW

NGC FLOWER SHOW is the official title of any flower show conforming to standards established
by the National Garden Clubs, Inc. (NGC) and described in this Handbook for Flower Shows. This
title encompasses the Standard Flower Show, Small-Standard Flower Show, Horticulture Specialty
Flower Show and Design Specialty Flower Show.

I. Purposes of an NGC Flower Show

A. To educate club members and the viewing public

B. To stimulate interest in horticulture and floral design

C. To provide an outlet for creative expression

D. To communicate NGC goals and objectives

II.  Composition of an NGC Flower Show

A. There are five divisions possible within an NGC Flower Show. These are discussed

in subsequent chapters in this Handbook.

1.

A I

Horticulture

Design

Education

Youth and Sponsored Groups

Botanical Arts — A division in any NGC Flower Show with the potential for
addition-al types of horticulture, design and other art-like exhibits (such as
Photography) not included in the regular Horticulture and Design Divisions,
allowing additional opportunities for exhibiting and creativity




Chapter 1

B. Divisions are composed of sections.

C. Sections are composed of classes with similar characteristics/requirements.

D. Classes are composed of exhibits that conform to the same specifications.

E. An exhibit is an entry that has been accepted into the show.

Type Description Details
Division Composed of sections * Horticulture
*  Design
* Education
*  Youth/Sponsored Groups
» Botanical Arts
Section Group of classes with similar Minimum of 3 classes required
characteristics/requirements within a section to award an NGC
Section Top Exhibitor Award
(exceptions: Education—2 exhibits
minimum; Club Competition — 1
class minimum)
Class Group of exhibits conforming to | No minimum number of entries
the same specifications required in Horticulture classes.
Minimum of 4 entries required in
each Design class, Artistic Crafts
and Botanical Designs.
Exhibit Individual entry classified and
placed within a class in an NGC
Flower Show
ITI.  Six Basic Requirements of All NGC Standard and Small-Standard Flower Shows

A. Must be planned and staged by NGC member club(s), districts, councils and

states, including:

1. International Affiliate member club(s)

2. Member club(s) cosponsoring a show with a plant society, fair association,

municipal organization, museum, etc.

B. Fresh plant material must be emphasized and encouraged throughout the flower show.

1. Horticulture Division must consist of all firesh plant material, grown by

the exhibitor.
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2. The Design, Education and Youth Divisions should encourage the use of fresh
plant material; however dried and/or treated dried material is allowed.

3. Artificial plant material should never be used in an exhibit, but a minimal amount is
allowed in staging furnished by the show committee.
C. Show schedule must be written and mechanically printable and include
specific wording and all essential details.

1. After completion and acceptance by club members, the schedule becomes the Law of
the Show.

a. Exhibitors and judges are bound by its requirements.

b. All requirements in a schedule must conform to policies in the Handbook
for Flower Shows, which is the ultimate authority.

2. The schedule must be made available to club members, the public and judges.

a. Electronic copies are acceptable as long as printed copies can be made available
to those without computer access.

b. A current electronic version of the Flower Show Schedule must be made
available to exhibitors.

c. The schedule made available to the public may be an abbreviated version.

D. Both the Horticulture and Design Divisions must be included.

1. The number of classes in the Horticulture Division must equal or exceed the number
of classes in the Design Division.

2. The Horticulture Division
a. Small-Standard Flower Show and Standard Flower Show require:
i. A minimum of five (5) classes listed in the schedule.
ii. A minimum of twenty (20) exhibits in the overall division.

1ii. No minimum number of exhibits is required in each class.

b. Subdividing is separating a large class of diverse exhibits into small subclasses
of closely related groups.

1. Classes may be subdivided into subclasses for ease of judging, but
subclasses may not substitute for classes when counting the
minimum number of classes required for all NGC Flower Shows.

ii.  There must be three (3) or more exhibits, botanically identical (variety,
cultivar, series or trademarked name), or similar in form, color, size or
description to justify forming a subclass with the exception of petite
horticulture specimen(s) that are never in competition with standard-sized
specimens but are subdivided into their own class or subclass.

(Additional reference HB Page 61) 3
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1ii.  Subdivided classes must be reflected on entry tags.
iv.  Only the Horticulture Classification Chairman or General Chairman may
subdivide a class.
3. The Design Division requires the following:
a. Small-Standard Flower Show. A minimum of three (3) classes
1. Each of the three (3) classes must consist of a minimum of four (4)
exhibits, totaling at least twelve (12) exhibits in all.

ii.  Additional classes may be included, each having any number of
exhibits, bringing total to no more than nineteen (19) exhibits.

b. Standard Flower Show: A minimum of five (5) classes
i.  Each of the five (5) classes must consist of a minimum of four (4)
exhibits, totaling at least twenty (20) exhibits in all.

ii.  Additional classes may be included, but each class must have a
minimum of four (4) exhibits.
NOTE: The Youth Standard Flower Show and Youth Small-Standard Flower Show require the

same number of horticulture and design exhibits as adult shows.

E. Judging of NGC Flower Shows

1. Must be judged by one or more panel(s) of NGC-approved judges.

2. Each panel must consist of three (3) judges in one of the following configurations:
a. Three (3) NGC Accredited Judges
b. Two (2) NGC Accredited Judges and one (1) NGC Student Judge
c. Two (2) NGC Accredited Judges and one (1) Plant Society Judge; or two (2) NGC

Accredited Judges and one (1) recognized horticulture or fine arts professional.

EXCEPTION: Photography Judging Panels (see Chapter 10 Botanical Arts P. 96 C.1.)
3. In an emergency, occurring the day judging is to take place, if a sufficient number

of NGC judges is not available, one of the following alternatives is acceptable:
a. One (1) NGC Accredited Judge, one (1) NGC Student Judge, and one

(1) Plant Society Judge, who is an expert in a specialized field of horticulture,

or recognized judge belonging to another similar national or international

gardening organization.

b. One (1) NGC Accredited Judge and two (2) NGC Student Judges.

c. Flower Show General Chairman, if an Accredited Judge, may serve on a judging

panel only if all other emergency judging options have been exhausted.
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NOTE: Design, Education, Youth/Sponsored Groups and Botanical Arts Divisions in a Plant
Society Show must be judged by an NGC~approved panel, as described above, if it is to be
considered a Standard Flower Show.

F. The NGC Standard System of Awarding must be followed.
1. Purposes of the NGC Standard System of Awarding
a. Encourages uniform standard of judging
b. Ensures fair and objective evaluation of all competitive exhibits
c. Ensures no criteria are overlooked
d. Compares relative importance of qualities
2. The NGC Standard System of Awarding
a. Scales of Points are based on perfection (100 points).
1. Each exhibit is evaluated individually.
ii.  Exhibits are ranked by the points they receive.
b. Scales of Points for all divisions are stated in Chapter 14.

c. Ribbons or seals may be offered in the Flower Show but should be uniformly
used throughout all divisions.

d. Award must be withheld if the exhibit does not meet the point value for
the ribbon.

1. Only one first place (blue) ribbon may be awarded per class or subclass;
must score 90 points or more.

ii.  Only one second-place (red) ribbon per class; must score 85 points or more.

iii. Only one third place (yellow) ribbon per class; must score 80 points
or more.

iv. One or more honorable mention (white) ribbons, as merited; must score
75 points or more.

Placing Ribbon Point Value Quantity
First Blue 90+ 1

Second Red 85+ 1

Third Yellow 80+ 1
Honorable Mention White 75+ 1 or more
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3. Entry Cards
a. Entry cards are available from NGC Headquarters, but other formats may be
used.

b. The entry cards of all blue ribbon-winning exhibits must be signed and dated
by an NGC Accredited Judge on the judging panel.

c. All non-blue ribbon exhibits scoring 90+ points must be so designated on the
entry card, and signed and dated by an NGC Accredited Judge on the judging
panel.

d. All other entry cards must be marked with a check, hole punch or other mark
to note the exhibit was judged.

4. All exhibits eligible for ribbons and NGC Top Exhibitor Awards must be the work
of one individual, with the following exceptions:

a. Horticulture Division: Club Competition classes for Displays.

b. Design Division: Club Competition classes for Functional Tables for four
or more, Floor Designs, Vignettes and Companion classes

c¢. Education Division: All Education exhibits
d. Botanical Arts Division: Gardens
5. All exhibits within a section must be judged by the same Scales of Points.

NOTE: NGC acknowledges that some fairs and other organizations provide ribbons whose colors
differ from those offered by NGC. To offer and award NGC Top Exhibitor Awards and to apply for
an NGC Flower Show Achievement Award, point values and all other requirements must conform
to the NGC Standard System of Awarding.

IV. NGC Specialty Flower Shows

A. All requirements for a Standard Flower Show/Small-Standard Flower Show must be met,

with the exception of the two required divisions. (Horticulture and Design; see III. D page 3-4)

B. Horticulture Specialty Flower Show
1. Must contain a minimum of ten (10) horticulture classes.
A minimum of forty (40) exhibits is required.

May offer all NGC Top Exhibitor Horticulture Awards.

Sl

At least two (2) exhibits in any combination of Education, Garden and/or Youth
must be included.
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5. Botanical Arts Division: Botanical Arts Horticulture and/or Photography exhibits
are permitted.

6. Eligible for the Horticulture Specialty Flower Show Achievement Award.

7. No design exhibits are permitted.

C. Design Specialty Flower Show

1. Must contain a minimum of ten (10) design classes with a minimum of four
(4) exhibits in each.

2. All NGC Top Exhibitor Design Awards may be offered.

3. Atleast two (2) exhibits in any combination of Education and/or Youth must
be included.

4. Botanical Arts Division: Artistic Crafts, Botanical Designs and/or

Photography Exhibits are permitted.

5. Eligible for the Design Specialty Flower Show Achievement Award.

6. No horticulture exhibits are permitted.

D. Flower Show Type Summary

Type of Flower Shows| Minimum Number of
Horticulture Classes

Minimum Number of
Horticulture Exhibits
in Entire Division

Minimum Number of
Design Classes

(minimum of 4 differ-
ent exhibitors in each

Number of Design
Exhibits

class)
Small Standard 5 20 3 12-19
Flower Show
Standard Flower 5 20 5 20+
Show
Youth Small Standard | 5 20 3 12-19
Flower Show
Youth Standard 5 20 5 20+
Flower Show

Specialty Shows

Minimum Number of
Horticulture Classes

Minimum Number of
Horticulture Exhibits

in Entire Division

Minimum Number of
Design Classes

(minimum of 4 differ-
ent exhibitors in each

Number of Design
Exhibits

class)
Horticulture 10 40 NONE NONE
Specialty Flower
Show
Design Specialty NONE NONE 10 40+
Flower Show
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V.

Categories of NGC Flower Shows

A. General Show

1.
2.

5.

Held in any suitable private or public locations.
Advanced viewing of potential exhibiting locations may be arranged for all
exhibitors, with date and time stated in schedule.

Exhibit space in the Design Division must be reserved in advance. Advanced
registra-tion may be required in all other divisions due to space limitations.

Design Entries Chairman must inform exhibitors if any items or accessories
typically present will be removed from the exhibiting area on the day of the show.

Exhibits in a class not staged in the same room must be point scored.

B. Petite Show

1.
2.

Design Division must consist of all Petite Designs.

Horticulture Division specimens must consist of dwarf, miniature or naturally small
specimens.

Education, Youth and Botanical Arts Division may be included, but should relate to
Petite exhibits.

Miniature-sized award ribbons, stickers, NGC Top Exhibitor Awards and other
NGC Exhibitor Awards are available through Member Services, NGC Headquarters
or online at (www.gardenclub.org).

The Petite and Elfin Top Exhibitor Awards are NOT available in Petite Flower
Shows; instead, all other Horticulture and Design Section Top Exhibitor Awards
may be offered.

C. Holiday/s and/or Patriotic Shows

1.
2.

Holiday themes must be evident in titles, staging and designs where applicable.

The nation’s flag must be staged prominently in a patriotic show.

D. Show Cosponsored with a Plant Society

1.

Plant Society may be an affiliate NGC member and may cosponsor a show. If the Plant
Society is not an affiliate NGC member, at least one sponsoring group must be an NGC
member in order for the show to be considered a Standard Flower Show.

Plant Society may organize and use the society’s judges in the Horticulture
Division, placing only society’s ribbons/awards.
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VI.

E.

3. Judging panels in the Design and other divisions must consist of at least two
(2) NGC Accredited Judges on each panel, except in an emergency.

4. NGC Top Exhibitor Awards may be offered and awarded only in divisions in
which approved NGC judging panels have determined winners and NGC Top
Exhibitor Award requirements have been met.

Major Flower Show

1. A state or national flower show or one sponsored jointly with a botanical
garden, plant society, other national or international gardening organization
and/or civic organizations.

2. For cosponsored shows, portions of each division may conform to NGC Standard
Flower Show requirements, but plant societies and other gardening organizations may
also determine overall rules for exhibiting that do not conform to NGC policies.

3. Only those portions conforming to NGC Standard Flower Show requirements
are eligible for NGC Top Exhibitor Awards.

4. Two special NGC awards for exhibits, one in Horticulture and one in Design, may
be offered in these shows. Request for these two awards (#56) must be made to
NGC Member Services.

Additional Information

A.

All Standard, Small-Standard and Specialty Flower Shows allow NGC Student Judges and
NGC Accredited Judges the opportunity to obtain exhibiting and judging credit.

Flower Show sponsors are eligible to apply for NGC Flower Show Achievement Awards if

additional requirements are met (refer to Chapter 5 for additional information).

Clubs are free to sponsor a flower show to encourage club participation and education, not
always following the requirements of a Standard, Small-Standard or Specialty Flower
Show. For example, a club may decide to hold a flower show composed of all artistic
crafts or bo-tanical designs, inviting only two judges. However, exhibiting and judging
credits are not available to NGC Student Judges and NGC Accredited Judges for
these shows, nor are NGC Flower Show Achievement Awards available.

Clubs are not limited to the exhibits listed in the five divisions in this Handbook for
Flower Shows. Plant Sales, Commercial Exhibits, Invitational Exhibits and others can be
included, but they will not count toward Flower Show Achievement Award requirements.
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CHAPTER 2

FLOWER SHOW ORGANIZATION:

COMMITTEES

Flower Shows are planned and carried out by the sponsoring club’s Flower Show Committee.

I

II.

Club President/Sponsoring Group

A.
B.
C.
D.

Gets official approval to sponsor show from club/district/organization
Appoints General Chairman/Co-Chairmen
Works with General Chairman/Co-Chairmen in preparing and finalizing show budget

Communicates regularly with General Chairman/Co-Chairmen

General Chairman/Co-Chairmen

A.
B.

m o m @O

—

Sets date/s, scope and site of show with Club President
Maintains communications with President; reports on show’s progress

Appoints all committee chairmen who may serve in more than one capacity, depending on
the size of the club and scope of the show

Calls all general committee meetings to coordinate show

Attends sub-committee meetings as needed

Obtains necessary forms for any potential NGC Flower Show Achievement Award
Is present throughout day of the show to handle problems

If an Accredited Judge, may serve as a judge of a flower show in an emergency

Requests final committee reports after the show’s completion and compiles
committee reports into final show report

If applying for an NGC Flower Show Achievement Award, appoints Chairman to
compile the book of evidence

11
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III.

IVv.

Schedule Chairman

A.
B.

Works with President and General Chairman to determine theme of proposed show

Recruits schedule committee members

. Writes Flower Show Schedule in accordance to Chapter 3, WRITING A FLOWER

SHOW SCHEDULE
Works closely with Staging/Property Committee Chairmen

Distributes schedule at least three (3) months prior to the flower show
Schedule considerations
1. Space available
Show budget
Available properties
Seasonal horticulture plant material
Ability of prospective exhibitors

Proper terminology

N v A w D

NGC approved and prohibited policies

Staging/Properties Chairman

A.
B.

G.

Recruits Staging committee members

Works closely with Schedule Chairman to review show site, discuss available
properties, budget and storage space

Arranges for staging equipment for exhibits unless schedule requires exhibitors to
furnish staging (see Chapter 4, STAGING)

Creates staging appropriate to show’s theme
Creates signage for all divisions, sections and classes as well as overall show theme

Sets up all staging in advance of scheduled entry time. This may include exhibit
staging props as well as tables for exhibitors to use to prepare exhibits, and tables for
additional committees such as Entries, Classification, Awards and others.

Supervises dismantling of show

Entries Chairman

A.

Orders entry cards from NGC (www.gardenclub.org), or may use custom-designed cards

12
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B. Recruits committee members

C. Maintains a list of all exhibitors and exhibits entered. The list is shared with the
Clerks Chairman who keeps a record of individual ribbons/stickers received and top
awards placed.

D. May appoint specific Division Entry Chairmen, as needed

Horticulture Entry Chairman

1. (Prior to Show)

2.

a. Makes entry cards available to exhibitors prior to show date and on day of show
b. Maintains list of exhibitors and specimens entered

c. Works with Horticulture Classification and Placement Chairmen on advanced
entries such as collections, displays, hanging specimens, evergreens or other
hor-ticulture exhibits needing special staging

(Day of Show)
a. Accepts and records entries

b. Directs exhibitors with Classification-approved specimens to “Placement Table

c. Provides Clerks Chairman with entry information

F. Design Entry Chairman

1.

A

Secures names of exhibitors for pre-registered design classes

Prepares entry cards for design exhibitors in advance

Gives Design Placement Chairman or exhibitors entry cards and plant material cards
Directs exhibitors to Design Placement Chairman

If entries are not secured in advance, records names of exhibitors and provides
exhibi-tors with entry cards

G. Education Entry Chairman

1.

A

Secures names of exhibitors for pre-registered classes
Prepares entry cards for education exhibitors in advance
Gives Placement Chairman or exhibitors entry cards
Directs exhibitors to Placement Chairman

If entries are not secured in advance, records names of exhibitors and provides
exhibi-tors with entry cards

13



Chapter 2

H. Youth Entry Chairman

1.

A

Secures names of exhibitors for pre-registered Youth classes
Prepares entry cards for youth exhibitors in advance

Gives Youth Placement Chairman or exhibitors entry cards
Directs exhibitors to Youth Placement Chairman

If entries are not secured in advance, records names of exhibitors and
provides exhibitors with entry cards

I. Botanical Arts Entry Chairman

1.
2.

Secures names of exhibitors for pre-registered classes
Prepares entry cards for exhibitors in advance

Gives Placement Chairman or exhibitors entry cards, and design and artistic crafts
plant material cards.

Directs exhibitors to Placement Chairman

If entries are not secured in advance, records names of exhibitors and
provides exhibitors with entry cards

VI. Classification Chairman

A. Ensures all exhibits conform to NGC policies and schedule requirements

B. May appoint specific Division Chairmen

C. Classification Chairman, Horticulture

1.

A R o

Reviews all horticulture entry cards for proper botanical or currently
acceptable scientific designation

Disqualifies if exhibit is not show worthy

Disqualifies if exhibit is infested with insects or infected with diseases
Assists exhibitors with plant identification

Initials entry cards to signify approval

Directs exhibitor to Horticulture Placement Committee

Subdivides classes as needed

14
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D.

Classification Chairman, Design

1. Reviews all design plant material cards for proper common or botanical names
of plant materials used in designs

2. When design is completed, Classification Chairman checks for adherence to
NGC policies and schedule requirements.

3. Initials entry cards to signify approval

NOTE: Final Design Conformance determination is the responsibility of the judges

VII. Placement Chairman, Horticulture

A.
B.

Checks that entry cards are completely filled out and accurate

Takes specimens from Placement Table and positions them in the show according to
the schedule

NOTE: Collections and Displays are placed by the exhibitor.

VIII. Placement Chairman, Design

A.
B.

Checks that entry cards are completely filled out and accurate

Directs exhibitors to appropriate class location

NOTE: Design exhibits are ALWAYS placed by the exhibitor.

IX. Judges Chairman

A.

Confers with General Chairman and Schedule Chairman to determine number of judging
panels needed, remembering the show should be judged within two and one half hours

B. Invites predetermined number of judges at least six (6) weeks prior to show

C. Determines hospitality and financial arrangements, if needed, with judges. Financial ar-

rangements must be in writing

Establishes judging panels and assigns classes to specific panels. (Each panel should
judge classes in horticulture and design.)

Sends printed schedules to judges with other judges listed, as well as classes assigned, at
least four (4) weeks prior to the show

Works with Hospitality Chairman to provide hospitality for judges

Contacts judges a few days before the show, reminding them of the scheduled meeting
time

Judges Chairman, in conjunction with General Chairman, advises judges of schedule

revisions/corrections, weather and/or other extenuating circumstances on judging day.
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I. Double checks with Entries Chairman that judges have NOT entered classes they
are assigned to judge

J. Reminds Accredited Judges of the need to sign and date all blue ribbon, 90+ and
Top Exhibitor Award ribbons, and to mark all other entry cards with a check, hole

punch or other mark to note the exhibit was judged.

K. Writes “thank you” notes to judges after the show

X. Clerks Chairman

A. Working together with the Judges Chairman, secures clerks and assigns them to each
judg-ing panel

B. Familiarizes clerks with locations of assigned classes prior to meeting with judges

C. Obtains supplies for the Clerking Panels: pencils, erasers, clip boards, ribbons/seals,
Top Exhibitor Awards, hole punch, hand stapler and record sheets

D. Clerks Chairman compiles list of all winners in the entries list, relaying list to
Awards Chairman if Sweepstakes Award/s offered

E. Advises clerks of duties, etiquette/ethics
F. Clerks’ duties
1. Directs judges to assigned classes and notifies judges of subdivided classes

2. Informs judges of number of exhibits and potential awards to be offered and/or
con-sidered

3. Assists the judges for a closer inspection by gently lifting the horticulture specimen’s
container, but not handling the plant material with the exception of conditioned ever-
greens exhibited without containers

NOTE: Clerks never handle Horticulture specimens in a display.

4. Attaches ribbons/seals, making sure only one blue (1st), one red (2nd) and one
yellow (3rd) ribbon has been awarded in each class or subclass

5. Confirms all blue ribbon winners and exhibits marked 90+ have been signed and
dated by a judge. Confirms all other entry cards have been marked to indicate
exhibit was judged.

6. Opens all non-blue ribbon winner entry tags. Blue ribbon entry tags remain closed
until all Top Exhibitor Awards have been placed

7. Confirms section and division Top Exhibitor Awards have been signed and
dated by a judge

8. Records winners and compiles list for Clerks Chairman

16
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XI.

XII.

G. Clerks’ etiquette/ethics

1.

Sl

N

6.
7.

Clerks should not be assigned to a class or section they have entered.
Should step back discreetly so as not to hear judges’ discussion
Should not distract or ask inappropriate questions of the judges

Should not enter into discussions with judges concerning comments and/or
decisions of judges

Does not volunteer information concerning exhibits/exhibitors
If asked to write judges’ comments, writes precisely what judges dictate

Should not break mutual trust by repeating judges’ comments

Consultants Chairman

A. Are appointed for each division in the Flower Show; may be appointed for each section

in Design and for Collections/Displays in Horticulture

B. Consultants are encouraged not to enter classes for which she/he is serving as consultant

C. Works closely with General Chairman and Schedule Chairman to:

1.

Cal

5.

Answer potential exhibitors’ questions, explain schedule requirements and
NGC policies

Encourage novices
Advise exhibitors of all schedule changes prior to the show
Help fill classes as needed

Help find substitute entries in emergencies

Awards Chairman

A. Obtains ribbons/seals and other awards from NGC Member Services as required by the
schedule at least four (4) weeks in advance. May use custom-designed award ribbons.

B. Delivers awards to Clerks Chairman prior to the show

C. Assists in the preparation of a Book of Evidence for an NGC Flower Show
Achievement Award

D. Tabulates results for Sweepstakes Award/s, if offered

17
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XIII. Publicity Chairman
A. Arranges for media coverage (print, TV, radio, Internet) before, during and after the show

B. Arranges for the show to be photographed. If Book of Evidence for an NGC Flower
Show Achievement Award is being compiled, arranges that all Top Exhibitor Award
winners and overall show staging are photographed.

C. Provides compiler/s of the Book of Evidence all necessary photos, news releases and all
other publicity needed for documentation

XIV. Hospitality Chairman
A. Arranges for judges’ refreshments
B. Arranges for hostesses/hosts during the show to greet guests
C. Hostesses/hosts may be asked to:
1. Distribute abbreviated program
Attend guest register
Check on condition of exhibits
Water exhibits as needed

Keep show area neat

AR

Ask visitors to refrain from touching exhibits

XYV. Other Chairmen

Assigned by General Chairman as needed
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CHAPTER 3

WRITING A FLOWER SHOW
SCHEDULE

The Flower Show Schedule provides guidelines for the exhibitors, judges and viewing public.
Schedules should be comprehensive but concise, complete and clear. The Flower Show Schedule is
the Law of the show. Should issues arise, the Handbook for Flower Shows is the final authority.

I. Schedule Basics

A. Once a club has voted to sponsor an NGC Flower Show, the Schedule Committee writes
the schedule.

1. Schedules should be as specific as possible, if the exact requirements are to be met for
the exhibitors and their entries.

a. This includes entry requirements as well as staging specifications.

b. When no specifications are given by the schedule, participants are free to make
choices based on NGC policies and guidelines listed in the Handbook for Flower
Shows.

2. Atleast three (3) months prior to the show, the schedule is made available to all
show chairmen, club members, non-member participants and judges. If the schedule is
posted online or sent by email, a few printed copies must be available for reference at
the show and for application of awards after the show.

3. There can be five (5) divisions in an NGC Flower Show. These are described further
in the Handbook for Flower Shows. Order is determined by staging with required
divisions taking priority.

a. Horticulture Division (Required)

b. Design Division (Required)

c. Education Division (Optional)

d. Youth and Sponsored Group Division (Optional)

e. Botanical Arts Division (Optional)
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NOTE: In a Horticulture Specialty Flower Show, all divisions are permitted EXCEPT for Design.
In a Design Specialty Flower Show, all divisions are permitted EXCEPT for Horticulture.

4. The overall show theme must be developed with appropriate and relative titles for
each division and all sections of each division in the Flower Show. Titles are needed
for all design classes (Design, Youth and Botanical Arts). This provides unity and
continuity throughout the flower show. In a Home Placement Show, titles should be
in keeping with the architectural style and “feel” of the home.

B. Schedule Format

1. The schedule consists of six (6) basic parts, and they appear in the following
sequence:

a. Cover/Title Page

b. Table of Contents with page numbers
c. Committee Chairmen

d. General Rules

e. Awards

f. Divisions

2. A consistent format is used throughout the schedule.

a. Divisions are solely Roman Numerals: 1, II, III, etc., and must include a
title related to the overall show theme.

b. Sections within a division begin in alphabetical order with Section A, Section
B, Section C, etc., and must include a title related to the overall show theme.
Sections are uppercase letters only.

c. Classes in the first section of a division can begin with Class 1 and continue in
numerical order through the remainder of all sections within that division;
alternatively, classes can be numbered starting with 1 for each section. The
same format should be followed throughout the entire schedule.
(EXCEPTION: Educational exhibits are listed as Exhibit 1, Exhibit 2,
etc.). Classes are solely numerical.

d. Subclasses are listed as 1a, 1b, Ic, etc., 2a, 2b, 2c, etc.

3. Any font type and page size for the schedule is acceptable. Consideration should be
given to readability and convenience to club members and the public.
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5. Sample Schedule Format

Division I: Horticulture (with title)

Section A (with title) Section B (with title) Section C (with title)
Class 1 Class 6 Class 9

Class 2 Class 7 Class 10

Class 3 Class 8 Class 11

Class 4 Class 12

Class 5

Division II: Design (with title)

Section A (with title)

Section B (with title)

Class 1 (with title)

Class 4 (with title)

Class 2 (with title)

Class 5 (with title)

Class 3 (with title)

Class 6 (with title)

Division III: Education (with title)

Section A (with title)

Class 1

Exhibit 1

Exhibit 2

Division IV: Youth/Sponsored Groups (with title)

Section A (with title) Section B (with title)
Class 1 Class 4

Class 2 Class 5

Class 3 Class 6

Division V: Botanical Arts (with title)

Section A (with title) Section B (with title)
Class 1 Class 4
Class 2 Class 5
Class 3 Class 6
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6. Alternate Schedule Format

Division I: Horticulture (with title)

Section A (with title) Section B (with title) Section C (with title)
Class 1 Class 1 Class 1

Class 2 Class 2 Class 2

Class 3 Class 3 Class 3

Class 4 Class 4

Class 5

Division II: Design (with title)

Section A (with title)

Section B (with title)

Class 1 (with title)

Class 1 (with title)

Class 2 (with title)

Class 2 (with title)

Class 3 (with title)

Class 3 (with title)

Division III: Education (with title)

Section A (with title)

Class 1

Exhibit 1

Exhibit 2

Division IV: Youth/Sponsored Groups (with title)

Section A Section B
Class 1 Class 1
Class 2 Class 2
Class 3 Class 3
Division V: Botanical Arts (with title)

Section A (with title) Section B (with title)
Class 1 Class 1
Class 2 Class 2
Class 3 Class 3
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II. Cover

A. Basic information about the Flower Show appears on the cover and/or title page.

1.

Sl

Name of the club/s presenting the show

Location of the show with the complete address

Appropriate overall show theme

Date/s with times of opening and closing. (If the show is scheduled for several days

in one location, the divisions may be staged on consecutive days and/or weekends.)

The phrase AN NGC FLOWER SHOW must be listed under title. Additionally, the
specific type (Standard Flower Show, Small-Standard Flower Show, Horticulture
Specialty Flower Show, Design Specialty Flower Show) or the category (General,
Petite, Holiday, Patriotic, Show Cosponsored with a Plant Society, Major) must be
listed un-der the title or otherwise stated.

Admission information (Free and open to the public, or admission fees)

Affiliations (Member of National Garden Clubs, Inc., Region, State
Garden Club, District and local affiliations)

B. The use of color and illustrations relating to the overall show theme enhance the

cover’s appeal and creates excitement for the show

III. Committee Chairman

A. List the General Chairman and all Committee Chairmen as determined by the size of the
flower show. Chairmanships and committees can be combined as long as all aspects of
the show are covered. One person may serve in more than one capacity.

1.

Contact information for major chairmen and consultants should be listed. Contact
information may be a telephone number, an email address, or some other form
deemed appropriate by the Chairman.

Standard chairmanships / committees

a. General Chairman

b. Schedule
c. Staging
d. Entries

e. Classification
f. Placement

g. Consultants
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h. Judges
i. Clerks
j-  Awards

k. Publicity
1. Hospitality

B. Entries, Classification, Placement and Consultant Committees may be subdivided by
Horticulture, Design, Education, Youth and Sponsored Groups, and Botanical Arts
if included in the Flower Show.

IV. General Rules
The General Rules state information applying to the entire Flower Show.
A. The General Rules include the following:
1. Who may enter the show

2. The complete procedure for making entries

a. If there is advance registration, state: Entry cards are available from the
Entries Chairman (name, contact information), or from the

General Chairman (name, contact information) on (date).

b. Registration may be online.

c. If the procedure for making entries varies between divisions, then the procedure
is stated in the specific Division Rules.

d. If all of the entries in all of the divisions are computerized, state: All entries
with the required entry tag information must be sent to the appropriate
Entries Chairman by (date) in order to be computerized. Or: Exhibitors are
required to bring a list of all entries with the required entry tag
information on the day of the show.

3. Date, time and place for accepting exhibits. (Information about unloading and
loading limitations may be included).

4. Date, time and place for removing exhibits.
5. Time of judging.
6. State EACH of the following:

a. The Classification Chairmen for each division check exhibits for
conformity to the schedule prior to judging. Final determination for
conformance is the judges’ responsibility.
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The General Chairman and the Classification Chairmen for each division are
available during judging for possible consultations. They, along with the
judges and clerks, are the only personnel allowed on the floor during judging.

The decisions of the judges are final. Awards may be withheld if not merited.

There must be an emphasis on FRESH plant material. No artificial plant
material is permitted in any exhibit in any division.

Each exhibitor is limited to one entry per class, except in the Horticulture
Division and the Botanical Arts Horticulture Section. Exhibitor may
make more than one entry per class if each is a different species, variety,
cultivar, type or color.

The (name of sponsoring group) will strive to assure the safety of all items

after arrival and placement, but is not responsible for any loss or damage
to exhibits.

7. List the state’s policy concerning the use of native plants, invasive and noxious

plants and those on its conservation list.

V. Awards

A. Basic Awarding: State:

1. The NGC Standard System of Awarding is used in all divisions.

a.

Only one (1) first-place (blue) ribbon per class or subclass; must
score 90 points or more

Only one (1) second-place (red) ribbon per class or subclass; must
score 85 points or more

Only one (1) third-place (yellow) ribbon per class or subclass; must score
80 points or more

One (1) or more Honorable Mention (white) ribbons as merited; must
score 75 points or more

B. Additional NGC Top Exhibitor Awards may be offered in each division. One (1) or more

C.

Section Awards may be offered, but only one Section Award per section.

In the schedule, identify the divisions and sections in which each award is offered accord-ing
to the rules in the Handbook for Flower Shows. List the requirements and state the full
description of each award, or give the Handbook page reference for each award.

Example: The Award of Horticultural Excellence is offered to the highest scoring
blue ribbon winner and correctly named exhibit in the entire Horticulture
Division. It is a rosette of green, orange and blue ribbons. Or state: The Award of
Horticultural Excellence is offered in Division L. (see Chapter 5, AWARDS)
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1. Division I — Horticulture
a. Division Award: Award of Horticultural Excellence

b. Section Awards: Arboreal Award, Award of Merit, Collector’s Showcase
Award, Elfin Award, Grower’s Choice Award, Club Competition Award

2. Division II — Design
a. Division Award: Award of Design Excellence or Holiday Excellence Award

b. Section Awards: Award of Distinction, Designer’s Choice Award, Petite
Award, Table Artistry Award, Tricolor Award, Club Competition Award

3. Division III — Education

a. Division Award: Educational Top Exhibitor Award; one (1) Youth Top
Exhibitor Award per age group per division

4. Division IV — Youth and Sponsored Groups

a. Section Award: Youth Design Top Exhibitor Award, Youth Educational Top
Ex-hibitor Award, Youth Horticulture Top Exhibitor Award

5. Division V — Botanical Arts

a. Section Award: Botanical Arts Artistic Crafts Award, Botanical Arts
Design Award, Botanical Arts Horticulture Award, Botanical Arts
Photography Excellence Award

E. NGC Non-Top Exhibitor Awards may be offered.

1. Division Awards: Best-in-Show (Design, Horticulture)

2. Other Awards: Award of Appreciation, Sweepstakes Award, Special Awards
F. Region, state and local awards

1. All award requirements (score required, number of entries, etc.) must be listed in
the schedule.

2. Requirements may or may not follow NGC guidelines. Region, state and local
awards do NOT count toward Flower Show Achievement Awards.
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V1. Division — Horticulture

The schedule for the Horticulture Division consists of two (2) parts with two (2) headings:

Horticulture Rules and Horticulture Sections and Classes.

A. Horticulture Rules

1. General Rules. The following are stated:

a.

“The NGC Exhibit Policies are printed in the Handbook for Flower Shows,
Chapter 6, Exhibiting in the Horticulture Division.” Alternatively, the policies
could be individually listed.

“The rules for a single species cut or container-grown specimen are listed in
the Handbook for Flower Shows or its supplement Horticulture Exhibiting and
Judging.” Alternatively, the rules could be individually listed for the specific
plant.

“In order to receive an NGC Top Exhibitor Award, the exhibitor must
identify her/his entry by its binomial name or currently acceptable scientific
designa-tion.” (Consult Handbook for Flower Shows, Exhibiting in the
Horticulture Division, Chapter 6.)

“Entry cards are to be filled out in advance if possible.” (Specify if cards
are to be typed, written in waterproof ink, labels, or pencil.) “Refer to the
Handbook for Flower Shows, Chapter 6 for a correctly filled out entry tag.”

“Cut specimens should not have foliage below the water line, except
for Gladiolus.”

“If a plant is considered a flowering plant, it should be exhibited as a
flowering specimen. Foliage plants may flower, but should be exhibited as
foliage plant if they are grown for their leaves.”

“Specimens with a class designation in the schedule may not be entered in
the ‘Any Other Worthy’ class.”

“The Horticulture Classification Committee Chairman and/or General
Show Chairman are free to subdivide classes by color, form, size, cultivar,
variety or other distinguishing characteristics.”

“The Scales of Points for Horticulture are located in Chapter 14 of the
Handbook for Flower Shows.” The Scales of Points may also be listed in
the schedule.

2. Additional Rules.

a.

The schedule must state if the sponsoring organization or exhibitor is to furnish
clean containers for cut specimens. If furnished by the exhibitor, the schedule
may list specifics for uniform appearance.
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b. The schedule must state if the sponsoring organization or exhibitor is to
furnish wedging. If furnished by the exhibitor, the schedule must list the types
of wedging materials acceptable.

c. Add the appropriate requirements for all horticultural classes included in the
show or state the Handbook for Flower Shows or Horticulture Exhibiting and
Judging reference. Where it states “The schedule may require...” state the
required information here (Horticulture Rules) or in the appropriate section or
class. Examples: Tulipa (Tulip) — exhibited with two (2) attached leaves; Rosa
(Rose) — spray with at least three (3) open blooms.

B. Horticulture Sections and Classes

1.

Each section must contain at least three (3) specific classes. The “Any other
worthy named specimen” does NOT count as one of the three (3) classes.

List the sections and classes included in the flower show. Annual, biennial,
perennial flowers and/or foliage are ideally separated into individual sections, as
are arboreal specimens, but may be combined for smaller shows. Sections are
easily created by following requirements for specific Horticulture Section Top
Exhibitor Awards.

State the required number of specimens per exhibit, stem length, sets of leaves,

size restrictions, staging, etc., as appropriate for each horticulture type.

Classes in each section are listed alphabetically by genus or binomial name. “Any
other worthy named specimens” is usually the last class listed in the section, after
the previous three (3) or more listed classes.

Each section must have a title related to the Horticulture Division theme.

VII. Division — Design

The schedule for the Design Division consists of two (2) parts with two (2) headings:

Design Rules and Design Sections and Classes.

A. Design Rules

General Rules. The following are stated:

a. “The NGC Exhibit Policies are printed in the Handbook for Flower
Shows, Chapter 7, Exhibiting in the Design Division, NGC Policies and
Guidelines.” Alternatively, all policies could be listed in the Design Rules of
the schedule.

b. “Advance registration with the Design Entries Chairman/Consultant is
required by (date).”
c. “Plant material and non-plant material permitted and not permitted in

the Design Division are printed in the Handbook for Flower Shows,
Chapter 7.” Alternatively, they may be listed individually in the schedule.
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d. “All plant material used in the design must be identified on a card,
provided by the exhibitor and included with the entry tag.”

e. “The exhibitor is required to conform to the stated description and
limitations of the Design Type if named in the class.”
f.  “Rules for Design Types, Advanced Design Types, Table Designs and Table
Appointments are printed in the Handbook for Flower Shows. Chapter 7.”
g. “The Scale of Points for Design is listed in the Handbook for Flower
Shows, Chapter 14.” The Scale of Points may be listed.
2. The schedule may simply state “A design...,” “A design in the manner of...,” “An

American Traditional Design...,” “A creative design...” or a specific Design Type
or Advanced Design Type.

B. Design Sections and Classes

1. List the sections and classes included in the show. All classes eligible for a
specific Design Section Top Exhibitor Award must be listed together in the
schedule but the classes may be staged apart.

2. For each section or class, state the space (Frame of Reference) allowed. For shows
staged in a home, the furnishings and their placement are described. The schedule
also states an advance viewing date of the show site for the exhibitors.

3. State a precise description of the staging (type, color, size of background and/or
stag-ing panel) provided or required of the exhibitor.

4. Sections and classes must have titles related to the overall show theme.

VIII. Division — Education
The schedule for the Education Division consists of two (2) parts with two (2) headings:
Education Rules and Education Exhibits.

A. Education Rules

1. State: “Education Exhibits may be the work of more than one individual or
organization unless a Student Judge or an Accredited Judge is seeking
exhibiting credit for preparing an education exhibit.”

2. Names of exhibitors may appear in the schedule ONLY if the exhibits are not being
judged.

3. If an Educational Top Exhibitor Award is being offered, state: “An exhibit must
occupy a minimum of eighteen (18) square feet surface area. (For a Petite NGC
Flower Show, state six [6] square feet of surface area instead.)”

4. If desired, the schedule may state: “Some plant material is required.” Otherwise, it
is not mandatory, but encouraged. Depending on the subject matter of the exhibit,
plant material may not be suitable or available and the schedule should not ask for it.
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5. The schedule states staging information.

6. The schedule states: “Advance registration with the Education Entries
Chairman is required by (date).”

7. State: “The Scale of Points for Education Exhibits is listed in the Handbook for
Flower Shows, Chapter 14.” Alternatively, the Scale of Points may be listed.

B. Education Exhibits
1. The schedule lists each exhibit individually as Exhibit 1, Exhibit 2, etc.

2. The schedule must list exhibit titles and a brief description of each exhibit
provided by the exhibitor. (See P. 85 IL.A.)

3. Division and section titles should relate to the overall show theme.

4. In large shows, related exhibits may be listed in sections with at least three
(3) exhibits per section.

IX. Division — Youth and/or Sponsored Groups

The schedule for the Youth and Sponsored Group Division consists of two (2) parts with two
(2) headings: Youth & Sponsored Groups Rules and Youth & Sponsored Groups
Sections and Classes.

A. General Rules

1. Youth and Sponsored Groups do NOT compete against each other. Separate
sections need to be created for each group.

2. Youth age divisions must be stated in the schedule.

3. State: “The NGC Exhibit Policies are printed in the Handbook for Flower Shows,
Chapter 9, exhibiting in the Youth and Sponsored Groups Division, NGC
Policies and Guidelines.” Alternatively, all policies could be listed in the
Y outh/Sponsored Groups Rules of the schedule.

4. State: “Youth exhibits are evaluated using the Horticulture, Design, Education and
Botanical Arts Scales of Points.”

B. Sections and classes

1. If Youth and Sponsored Groups are both included, subsections (listed in the
schedule as A1, A2, B1, B2, etc.) for Horticulture, Design, Education and Botanical
Arts are created.

2. Sections and subsections may be divided into Horticulture, Design, Education and
Botanical Arts for each age division of the Youth. Sections may be divided into
Horticulture, Design, Education and Botanical Arts for Sponsored Groups.
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Division — Botanical Arts

The schedule for the Botanical Arts Division consists of two (2) parts with two

(2) headings: Botanical Arts Rules and Botanical Arts Sections and Classes.
A. Botanical Arts Rules

1.

General Rules. State:

“All Botanical Arts Horticulture, Design, and Artistic Crafts exhibits must

contain some plant material.”

“No artificial plant material is permitted in any exhibit.”

“The Scale of Points for judging Botanical Arts Horticulture, Design,
Artistic Crafts and Photography are listed in Chapter 14 of the Handbook
Jfor Flower Shows.”

“The rules for Botanical Arts Horticulture are printed in the Handbook
for Flower Shows, Chapter 10.” (if Botanical Arts Horticulture is included
in the Flower Show)

“The General Guidelines for all Designs apply as printed in Chapter 10 of
the Handbook for Flower Shows, including a card provided by the
exhibitor and listing plant material used in the design apply.” (if Botanical
Arts Designs are included in the Flower Show)

“The rules for Botanical Artistic Crafts are printed in the Handbook for
Flower Shows, Chapter 10.” (if Botanical Arts Artistic Crafts are included in
the Flower Show)

“The rules for Photography are printed in the Handbook for Flower
Shows, Chapter 10.” (if Photography is included in the Flower Show)

B. Botanical Arts sections and classes

1.

and Photography) individually and classes.

Sections must have a title related to the overall show theme. All classes must have
titles related to the overall show theme except for those in Botanical Arts —
Horticulture sections.

List the sections (Botanical Arts Horticulture, Botanical Arts Design, Artistic Crafts
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CHAPTER 4

STAGING

In a Standard Flower Show, staging is the act and process of creatively and properly displaying
exhib-its using equipment or properties. The staging committee works closely with the schedule
committee and properties committee to define allocated spaces and position staging equipment
required by the schedule for each division, section and class.

Ideal staging allows ease in judging and viewing all exhibits, without the entries being crowded.
Allow sufficient space for woody ornamentals, hanging specimens, petite horticulture and petite
designs. Traffic patterns should be efficient with aisles at least four (4) feet wide for easy access.
Adequate lighting for viewing each exhibit is crucial. All components of staging must conform to
lo-cal regulations. The schedule should be specific enough to provide staging information for every
class within the different divisions including space allocated. Creative and/or unique staging adds
interest to flower show and is strongly encouraged.

1. Horticulture Division

A. The schedule must state who is to provide the staging—the exhibitor or the Flower
Show Committee. If the exhibitor is providing staging, the schedule must be specific on
types allowed. If the Show Committee provides staging, it should be as uniform as
possible for all exhibitors within the class.

B. All horticulture exhibits are staged as cut or container-grown specimens.
C. Cut Specimens

1. Exhibited in clean, transparent (clear) container. Containers do not have to be color-
less, but cut stem/s should be viewed easily through any colored container.
Containers should be free from lettering, labels or distracting colors and patterns.

2. Containers include, but are not limited to, vases, bottles and weighted test tubes; cups or
small bowls for cut flowering woody ornamentals (Camellia, Hibiscus, Gardenia).
3. Containers should be in pleasing proportion to the specimens. Specimens shouldn’t

look dwarfed by the container, nor should they appear unstable or overpowering
the container.
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Top-heavy specimens require containers that are large, have a broad base and are
heavy enough to prevent tipping over. Unobtrusive glass marbles, pebbles, etc., may
be used for ballast but not as wedging.

Broadleaf and needled evergreen arboreal specimens, if properly conditioned, may
be exhibited without water, either in a container, lying on a table uncrowded or
displayed in an innovative way on trellises, walls, doors, etc.

Wedging material is allowed to improve the specimen’s pose for all cut exhibits while
remaining inconspicuous. Approved wedging type must be listed in the schedule.

Water should be clean and free of debris. Water levels do not have to be uniform
in bottles.

D. Fruits, Vegetables, Nuts

Fruits, vegetables and nuts may be staged on rattan, plastic, paper plates or circles of

col-ored felt, burlap and place mats.

E. Container-Grown Specimens

1.

5.

The schedule should state maximum container dimensions (diameter, height) if
space is limited.

Containers should be clean and unobtrusive. Green, black and terracotta colored con-
tainers are recommended over white or pastel colors. Decorated containers should
not dominate the specimen.

Staking is permitted, but should be unobtrusive and not extend above the top of the
plant.

If hanging container-grown specimens are included, staging should be provided to
hang the specimens, or the staging committee should ideally provide elevation
(e.g. pots, columns, pedestals, stools etc) so trailing exhibits hang freely.

Vertical gardens must be staged vertically for judging.

F. Petite Horticulture

1.

Petite horticulture containers include broad-based salt/pepper shakers, miniature
bottles, pill containers, perfume bottles.

Containers have the same requirements as those for standard-sized specimens, and
should be appropriately sized to specimens.

G. Collections and Displays

1.

Since exhibitors must pre-register for collections and displays, providing ample
space for the exhibit is crucial, though the exhibitor is not required to use all the
alloted space depending on the type of exhibit. (Petite vs. standard-sized specimens)
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Staging

2. Exhibitors are required to place all specimens within a collection or display.
3. Collections

a. Exhibitors are free to provide staging, such as blocks, upturned containers,
place mats, fabric, etc., to present the specimens to their best advantage.

b. Staging only enhances the specimens and is not an integral part of the collection.
4. Displays
a. Exhibitors provide any and all types of creative staging within space limitations.

b. Containers need not be clear nor colorless.

NOTE: While some non-hanging specimens, including epiphytes such as Bromeliads, orchids and some

ferns, are often grown without containers, for ease of staging and judging within a Flower Show, the

Flower Show Committee may require them to be exhibited on an inconspicuous plate, dish, mat, etc.

II.  Design Division

A.

Designer is free to incorporate staging properties unless the schedule prohibits it. The
staging panel then is used only as a Frame of Reference.

. Any staging provided by the exhibitor must comply with the size requirements

and restrictions stated in the schedule.

If Staging Committee is responsible for providing exhibitor’s staging,