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INSERT NAME
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INSERT NAME
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INSERT INFO 



INSERT NAME
ADDITIONAL INFORMATION



INSERT NAME
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INSERT INFO 
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INSERT INFO 



INSTRUCTORS

INSERT NAME
INSERT ADDITIONAL 

INFORMATION

INSERT NAME
INSERT ADDITIONAL 
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INSERT NAME
INSERT ADDITIONAL 
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TESTED)

(TESTED)

(TESTED)

DAY 1
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(TESTED)

(NOT TESTED)

(TESTED)

DAY 2
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JOIN WITH AUDIO 
& VIDEO

Join a Meeting
with Audio (Sound) 
and Video (Camera)

for Event Start

During Course Lecture
Turn OFF

your Audio/Video

RENAME 
YOURSELF

Join a Meeting
and Rename

your Participant ID
to Match 

your
Registered Name

SHARE SCREEN

Communicate to the 
Course Contact, 

Proctor, or Instructor
Participant Icons
or Screen Share

CHAT

Communicate to 
Course Contact, 

Instructor,or Proctor
using the Chat 

Window

COURSE COMMUNICATION OPTIONS
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TURN OFF 
VIDEO CAMERA

NEED A QUICK BREAK? 

MUTE 
MICROPHONE
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TURN OFF 
VIDEO CAMERA

MUTE 
MICROPHONE

MAC / IPAD

Controls display

Top of Screen
Controls display

Bottom of Screen

FINDING USER CONTROL ICONS
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INSERT TIME(S)

E N J O Y
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• Complete Instructor and Topic Evaluation Forms

• Complete optional Zoom Evaluation Form

• Complete and return Course Exams


