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wMute, so others do not hear your background noise

wMinimize distractiong video meetings have enough  §
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phones; relocate pets. When umuted and
speaking, minimize the use of your keyboard.




These instructions all apply if using a PC,
Laptop or MAC with keyboard and mouse.

If you are on a tablet, all functions are there;
however you have to use the toushreen to
get to them.

A Touch near the top or bottom of the screen to show task bars
and menus
A Slide to the left or right to display other screens

A This is where POLLS will be displayed and where what the
host is sharing via screenshare



Mute and UnMute
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v a4 Enter Full Screen

Click the
microphone
to mute and
unmute

FFE- Zoom
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Mute and UnMute

) Zoom Meeting — Od X

T 3 Enter Full Screen

Select a Microphone

H v Desktop Microphone (2- Microsoft® LifeCam Cinema(TM))
C“Ck the Same as System
microphone
Select a Speaker
to mute and Digital Audio (S/PDIF) (High Definition Audio Device)
u n m ute Speakers (High Definition Audio Device)

Digital Audio (S/PDIF) (High Definition Audio Device)

Same as System

Test Speaker & Microphone...
Switch to Phone Audio...
Leave Computer Audio

Audio Settings...
FFCSZoomn
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Record Breakout Rooms Reactions

Mute Start Video Security Participants
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Start and Stop your VIDEO
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meaning
your camera

Click the camera
to turn your
video on and off




Start and Stop your VIDEO

) Zoom Meeting — O X

ra e
v 4 Enter Full Screen

Click the camera
to turn your
video on and off

Select a Camera (Alt+N to switch)
v Microsoft® LifeCam Cinema(TM)
OEM Device

Choose Virtual Background...
Choose Video Filter...

Video Settings...
FFGC Zoom
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Start Video




Speaker view vs Gallery View

This can be toggled back and forth depending on what you want to see
Full screen view

Click between Gallery (lots of faces) and Speaker view (your face small and Exit Full Screen
whomever is currently speaking.
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